Building & Zoning / Code Enforcement Official
Department: Village Police Department
Job Status: Part-Time
Salary: Hourly
General Purpose
The Building & Zoning / Code Enforcement Officer is responsible for enforcing Village ordinances, zoning regulations, and applicable building codes to maintain public safety and community standards. Employees are expected to demonstrate loyalty, competence, adaptability, responsibility, professionalism, and respect in all aspects of their duties.
This position conducts building and residential inspections, investigates ordinance violations, oversee permits and zoning compliance, and works closely with the Village Police Department, Village Administrator, Zoning Board and Planning Commission.
Essential Duties and Responsibilities
· Collect, evaluate, document, and disseminate reports of Village ordinance violations. 
· Conduct building, residential, and property inspections to ensure compliance with Village codes and regulations. 
· Perform follow-up inspections and monitor ordinance abatement efforts. 
· Document inspection findings, violations, corrective actions, and enforcement activities. 
· Interpret and apply Village building codes, including the 2012 International Building Code (IBC). 
· Review and oversee building permits and zoning compliance matters. 
· Enforce zoning regulations and property maintenance standards. 
· Coordinate with the Zoning Board and Planning Commission regarding zoning and development issues. 
· Maintain accurate records, reports, and case files. 
· Communicate professionally with residents, contractors, business owners, and other agencies regarding code compliance matters. 
· Knowledge of municipal ordinances, zoning regulations, and building inspection procedures.  
· Ability to read and interpret building plans, ordinances, and legal documents. 
· Strong communication, organizational, and report-writing skills. 
· Ability to work independently and exercise sound judgment. 
· Basic computer and record-keeping skills required. 
Supervision Received
Works under the direct supervision of the Chief of Police  
